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Sunderland City Council Retention Schedule 
 

Type of Record Name of Record Retention Period Action Prompt Notes and Statutory 
Requirements 

Design Services 
Property Services 
Project Files Contract 

Documentation and 
Information 

12 years Destroy Date of last action 
or project end 

Common Practice 

Drawings Permanent Archive 
electronically 

Date of last action 
or project end 

Common Practice 

 


